PERSONNEL COMMISSION PLEASE POST

MEETING AGENDA
Testing Room JUNE 12, 2014
Personnel Commission Office THURSDAY
999 Atlantic Avenue, Third Floor 8:15 AM.

Long Beach, California 90813

1. CALL TO ORDER
2. PRELIMINARY
21 Pledge of Allegiance to the Flag

2.2 Commissioners roll call

Stacey Lewis, Chairperson Present
Linda Vaughan, Vice-Chairperson Present
Terry Ulaszewski, Member Present

2.3 Introduction of Guests

3. HEARING OF PUBLIC TESTIMONY AND QUESTIONS
FROM THE FLOOR ON ITEMS NOT LISTED ON AGENDA

4. REPORT FROM THE EXECUTIVE OFFICER

5. HEARINGS None
6. MINUTES
6.1 Approval of Minutes for May 29, 2014 Action

7 ITEMS FOR DISCUSSION AND/OR ACTION

71 Classification/Restructure Recommendations per
Education Code 45246 Action

7.2 Revision to the Rules and Regulations of the
Classified Service, Chapter XIlI, XIV & XV
(First Reading) Discussion
8. BULLETINS AND TESTING ACTIONS

8.1 Bulletins — Per Personnel Commission Rule 4.3.B Action

8.2 Eligibility Lists — Per Personnel Commission Rule 5.1.B Action



2 OTHER ITEMS

10. The next regular scheduled meeting of the Personnel
Commission will be held on June 26, 2014 at 8:15 a.m. in the
Testing Room of the Personnel Commission Office at 999
Atlantic Avenue, Long Beach, California.

11.  CLOSED SESSION
12. ADJOURNMENT

ACCESS TO PUBLIC DOCUMENTS
Public records related to the open session agenda, that are distributed to the Personnel
Commission members less than 72 hours prior to a regular meeting, may be inspected by the
public at the Personnel Commission Office, 999, Atlantic Avenue, Third Floor, Long Beach, CA
90813, during regular business hours (Monday through Thursday, 8:00 a.m. to 4:40p.m.).

Persons requiring accommodation in order to view the agenda or participate in the meeting,
may make the request for accommodation to the Executive Officer, Personnel Commission at
562-435-5708 at least 24 hours in advance of the meeting pursuant to Government Code
54954.2 (a) 1.
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Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

* SUBJECT:  Minutes for May 29, 2014 PAGES: 6.1.1-6.1.6

Date: June 12, 2014 Reason for
Consideration: Action

Testing Room

Personnel Commission Office
999 Atlantic Avenue, Third Floor
Long Beach, CA 90813

Chairperson Stacey Lewis called the meeting of the Personnel Commission to
order at 8:16 a.m. and led the Commissioners, staff and audience in the pledge
of allegiance.

COMMISSION MEMBERS PRESENT

Stacey Lewis, Chairperson
Terence Ulaszewski, Member
Linda Vaughan, Vice-Chairperson

STAFF MEMBERS PRESENT

Gail McMahon, Ed.D., Executive Officer
Marilyn Balmer, Personnel Analyst

Susan Leaming, Personnel Analyst

Dale Culton, Certification Services Manager
Maria Braunstein, Associate Personnel Analyst
Mary Cates, Human Resources Supervisor
Adriana Araujo-Honorio, Staff Secretary

PRELIMINARY

Guests: Les Leahy, Business Services Administrator; Valeeta Pharr, CSEA
Chapter 2 President; Donald Bennett, Area Custodial Manager; Lee Darrington
Jr., Area Custodial Manager; Jose Delamora and Sam Dimas, Area Custodial
Manager.

HEARING OF PUBLIC TESTIMONY AND HEARING OF PUBLIC TESTIMONY AND
QUESTIONS FROM THE FLOOR ON QUESTIONS FROM THE FLOOR ON
ITEMS NOT LISTED ON THE AGENDA ITEMS NOT LISTED ON THE AGENDA
None

REPORT FROM THE EXECUTIVE OFFICER REPORT FROM THE EXECUTIVE OFFICER

Dr. Gail McMahon, Executive Officer, reported on the success of the Classified
Employee Celebration stating nearly 600 employees attended the event. Dr.
McMahon expressed a sincere thank you to the Commissioners and Board of
Education members who were able to attend this event.
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Marilyn Balmer, Personnel Analyst, provided the Commission an update on
existing and upcoming recruitments reporting staff is working on approximately 23
recruitments.

Susan Leaming, Personnel Analyst, reported approximately 31% of incumbents in
the Child Care and Instructional job family are participating in the study. Ms.
Leaming thanked CSEA for encouraging their members to participate.

Dale Culton, Certification Services Manager, reported online VA training was
conducted for school secretaries. He also reported 62 probationary and 46
substitute employees have been processed.

Mary Cates, Human Resources Supervisor, reported summer assignments for
over 145 employees have been made. Additionally, Special Education continues
to make summer assignments as the number of students who will be attending the
extended school year session is finalized. The goal is to have summer assignment
notifications sent out to all employees at their school sites before they leave for
the summer recess.

At 8:24 a.m., Vice-Chairperson Vaughan arrived.

MINUTES MINUTES
The Commission approved the minutes of the May 15, 2014, Personnel
Commission meeting. It was moved by Vice-Chairperson Vaughan to approve the

minutes. Commissioner Ulaszewski seconded the motion.

The motion carried. The vote was unanimous with all three members

participating in the vote.

CLASSIFICATION/RESTRUCTURE CLASSIFICATION/RESTRUCTURE

The Personnel Commission acted to approve the following classification
recommendations per Education Code 45256 and according to Personnel
Commission Rules.

ABOLISHMENT OF A CLASSIFICATION
Fleet Maintenance Supervisor

It was moved by Vice-Chairperson Vaughan and seconded by Commissioner
Ulaszewski to approve the classification recommendation. The motion carried.
The vote was unanimous with all three members participating in the vote.

REVISIONS TO CLASS SPECIFICATION
Instructional Aide Interpreter — Deaf/Hard of Hearing

It was moved by Commissioner Ulaszewski and seconded by Vice-Chairperson
Vaughan to approve the classification recommendation. The motion carried. The
vote was unanimous with all three members participating in the vote.

RECLASSIFY AN EXISTING POSITION

Name Position

Laura Hardie From: Plant Supervisor — Headquarters
To: Plant Supervisor ||
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ABOLISH A CLASSIFICATION
Plant Supervisor — Headquarters
Salary Range 21 (S1)

REVISIONS TO CLASS SPECIFICATION
Plant Supervisor ||

It was moved by Commissioner Ulaszewski and seconded by Vice-Chairperson
Vaughan to approve the classification recommendations. The motion carried. The
vote was unanimous with all three members participating in the vote.

CREATE A NEW CLASSIFICATION
Custodial Services Inspector

ALLOCATE NEW CLASSIFICATION
Custodial Services Inspector
Salary Range 30 (S1)

Sam Dimas, Area Custodial Manager, presented the Commission an informational
packet for their review and consideration before acting on this item. It was moved
by Vice-Chairperson Vaughan and seconded by Commissioner Ulaszewski to
table the classification recommendations for Custodial Services Inspector until
such time as the Commissioners could review the material. The motion carried.
The vote was unanimous with all three members participating in the vote.

ABOLISH A CLASSIFICATION
Facilities Project Manager
Salary Range 46 (M2)

CREATE A NEW CLASSIFICATION
Facilities Project Manager — Construction

ALLOCATE NEW CLASSIFICATION
Facilities Project Manager — Construction
Salary Range 46 (M2)

CREATE A NEW CLASSIFICATION
Facilities Project Manager — Planning

ALLOCATE NEW CLASSIFICATION
Facilities Project Manager — Planning
Salary Range 46 (M2)

RECLASSIFY AN EXISTING POSITION
Name Position
Susan Ahn From: Facilities Project Manager
To: Facilities Project Manager — Planning

Name Position
Edith Florence From: Facilities Project Manager

To: Facilities Project Manager — Planning

It was moved by Commissioner Ulaszewski and seconded by Vice-Chairperson
Vaughan to approve the classification recommendations. The motion carried. The
vote was unanimous with all three members participating in the vote.
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BULLETINS

Personnel Commission Rule 4.3.B.1, states that the Personnel Commission
Executive Officer shall be responsible for issuing job announcement bulletins to
publicize recruitment and examination processes. It was moved by
Commissioner Ulaszewski to ratify the bulletins. Vice-Chairperson Vaughan
seconded the motion.

The motion carried. The vote was unanimous with all three members
participating in the vote.

Accountant Open/Promotional 14-0102-0358
Administrative Coordinator - Construction Dual 14-0111-5187
High School Office Supervisor Promotional 14-0109-3349
Instructional Assistant — Intensive Behavioral

Treatment Dual 14-0107-5035
Student Evaluation Technician Dual 14-0106-0399
Plant Supervisor | Promotional 14-0108-5026
ELIGIBILITY LISTS

Personnel Commission Rule 5.1.B, states that the Personnel Commission
Executive Officer shall be responsible for establishing eligibility lists as a result
of examination processes authorized by these rules. Commissioner Ulaszewski
moved for the abolishment of eligibility list to be discussed in closed session and
for the approval of the eligibility lists. The motion was seconded by Vice-
Chairperson Vaughan.

The motion carried. The vote was unanimous with all members present
participating in the vote. The following eligibility lists were approved. The
abolishment of the eligibility list was moved to closed session.

Contract Manager Dual 14-0079-0216
List Valid: 05/12/14 - 05/12/15

Total applications received: 38 Total invited to exam: 13

No. Passed: 9 No. Failed: 0 No. Withdrew:4 No. Screened Out: 25
Health Assistant Dual 14-0087-5170
List Valid: 05/23/14 - 05/123/15

Total applications received: 78 Total invited to exam: 50

No. Passed: 23 No. Failed: 11 No. Withdrew:16 No. Screened Out: 28
Instructional Assistant Gardening Dual 14-0091-0460
List Valid: 05/16/14 - 05/16/15

Total applications received: 29 Total invited to exam: 13

No. Passed: 6 No. Failed: 3 No. Withdrew: 4 No. Screened Out: 16
Inventory Control Technician Dual 14-0094-5126
List Valid: 05/29/14 - 05/29/15

Total applications received: 75 Total invited to exam: 35

No. Passed: 12 No. Failed: 11 No. Withdrew: 12 No. Screened Out: 40

Migrant Education Recruiter

Bilingual Spanish Dual 14-0092-5180
List Valid: 05/22/14 - 05/22/15
Total applications received: 98 Total invited to exam: 35

No. Passed: 7 No. Failed: 21 No. Withdrew: 7 No. Screened Out: 63
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Speech Language Pathology

Assistant Dual 14-0080-5024
List Valid: 05/14/14 — 05/14/15
Total applications received: 32 Total invited to exam: 11

No. Passed: 8 No. Failed: 3 No. Withdrew: 0 No. Screened Out: 21

Technology Services Inventory

Technician Dual 14-0093-5168
List Valid: 05/30/14 - 05/30/15
Total applications received: 41 Total invited to exam: 19

No. Passed: 8 No. Failed: 7 No. Withdrew: 4 No. Screened Out: 22

OTHER ITEMS OTHER ITEMS
Ms. Valeeta Pharr, CSEA Chapter 2 President, thanked everyone for their hard

work on the Classified Employee Week Celebration.

Commissioner Ulaszewski thanked the Committee for putting on a successful

Classified Employee Celebration. He also stated the PCASC (Personnel
Commissioners Association of Southern California Conference) he and staff

attended on May 16, was very informative.

Chairperson Lewis recognized Beatriz Nieves, the 2014 Classified Employee of

the Year indicating Ms. Nieves represents everything that is good in what we do.

NEXT MEETING NEXT MEETING
The next regular meeting of the Personnel Commission will be held on

Thursday, June 12, 2014, at 8:15 a.m. at 999 Atlantic Avenue, Third Floor, Long

Beach, California.

CLOSED SESSION CLOSED SESSION
The Personnel Commission adjourned to closed session at 9:12 a.m. to review

the abolishment of eligibility list.

RETURN TO OPEN SESSION RETURN TO OPEN SESSION

The Personnel Commission returned to Open Session at 9:23 a.m. The following
reportable action was taken during Closed Session:

ABOLISHMENT OF ELIGIBILITY LIST

Assistant Purchasing and Contracts Director Dual 13-0013-0777
Extended list expiration date: 10/19/14 Extend list period: 1 year
Total eligibles on list: 4

The Commission acted to approve the abolishment of eligibility list. The vote
was unanimous with all three members participating in the vote.

The Commission directed the Executive Officer to notify the Area Custodial
Managers, the Custodial Services Inspector agenda item will be on the June 26,
2014 agenda as the Chair will be unable to attend the Commission meeting on
June 12, 2014.
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ADJOURNMENT ADJOURNMENT

There being no further business, at 9:24 a.m. Chairperson Lewis adjourned the
meeting.

Respectfully submitted,
Gail McMakhon

Gail McMahon, Ed.D.
Executive Officer

GM/mb
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Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT: Classification/Restructure PAGES: 7.1.1-71.2
Recommendations
Date: June 12, 2014 Reason for

Consideration: Action

One of the specific requirements of Education Code 45256 is that "the Commission shall
classify all employees and positions within the jurisdiction of the governing board or of the
Commission, except those that are exempt from the classified services as specified..." In
accordance with the Personnel Commission Rules, staff submits the attached classification
recommendations for the consideration of the Commission.

PAGE
ABOLISHMENTMENT OF CLASSIFICATIONS
Intermediate Office Assistant — BL Khmer 2

Intermediate Office Assistant/Schools — BL Khmer
Senior Office Assistant — BL Khmer

Senior Office Assistant/Schools — BL Khmer
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long

beach
unified
school
district

PERSONNEL COMMISSION

“Supporting student achievement through quality service.”

June 5, 2014

TO: Personnel Commission

FROM: Executive Officer, Personnel Commission and Classified Employment
SUBJECT: Abolishment of Classifications

Background and Findings

The classifications of Intermediate Office Assistant — BL Khmer and Intermediate Office
Assistant/Schools — BL Khmer were created in 2004. The classifications of Senior Office
Assistant — BL Khmer and Senior Office Assistant/Schools — BL Khmer were created in 2005.

The Commission created the BL Spanish and BL Khmer classifications at the same time in
anticipation of the District’s future needs. While the BL Spanish classifications have been
utilized by the District, the BL Khmer classifications have never been filled.

Recommendations

Staff recommends the Personnel Commission:

1. Abolish the classifications of:

Intermediate Office Assistant — BL Khmer
Intermediate Office Assistant/Schools — BL Khmer
Senior Office Assistant — BL Khmer

Senior Office Assistant/Schools — BL Khmer

Prepared by: Approved and Recommended:
Susan Leaming Gail McMahon, Ed.D.
Personnel Analyst Executive Officer

PERSONNEL COMMISSION CORE VALUES
Integrity — Respect — Effective Communication — Commitment to Excellence — Compassion — Teamwork



Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT: Revisions to the Rules and PAGES: 7.2.1-7.2.23
Regulations of the Classified Service,
Chapter XIlI, XIV & XV (First Reading)

Date: June 12, 2014 Reason for
Consideration: Discussion

One of the specific requirements of Education Code 45260 is that "The Commission shall
prescribe, amend and interpret, subject to this article, such rules as may be necessary to
insure the efficiency of the service and the selection and retention of employees upon a basis
of merit and fitness.” In accordance with the Personnel Commission Rules, staff submits the
attached revision, for the first reading.

PAGE
REVISION OF RULES AND REGULATIONS

Chapter XIlI, XIV & XV (First Reading) 2
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CHAPTER XIII CERTIFICATION OF PAYROLLS

13.1 INSPECTION OF PAYROLLS

LA O M O B b b R H e A e R 0 R By B L T A P RO ER AR D
M AT -OR- AR T EE- ORI S venarrant-shal-bedraven by oron-bebaltof
the-goverming-board-olurvdistrietforthe paymentofeny salap—erwvage toany

el ee-intheclhssthiedsepcreeuplosthepasten et begprthe-certiteatorotthe
persennel-director-thatthe-person-named-inth enment-has-been-employed-and
assigped-prarsuant-io-this-article teommeneing ﬁ—rrh Seetion45240) and-the rulesof the
COFFHSSHOR-

Sebeaerer thecomprssiocaitera poblic hearipe-Hndsthat epappeiatmoent-has been
made-invielationofthis-article-feommenciigwith- Seeton45240)or-therulesoithe
e i e appleeessaminetie n precediras b et iines o rder thatbpo
selamywarrantshat-thereafier be-dravwn-te-the-emplovessesppeinted—torserviees
repdered-atter the-date-of said-erdes—Amy—violation-elthis-artele fcommencingat
Section-t32404or-the rulesoHthe commission-gsthey-apph-to-eumination-procedures
shprthonastibote wroumde e thedisminab o Do smplesce peamples oot su ot ek
ieaton:

EMPLOYEE ROSTER TO BE MAINTAINED. The Lxccutive Officer of the Personnel
CommissionPessennel-Directar shall maintain employee records containing the names
and complete employment records of all employees holding positions under the
provisions of the Act, and such other records as are necessary for carrying out the
provisions of the Act and these rules.

INSPECTION OF PAYROLLS. Payroll records of the District shall be made available
for inspection by the Commission or the Executive Officer Persoanel-Director upon
demand. If, upon examination of a payroll at any time, it is found that any person named
thereon has been appointed, elected. or employed in violation of any of the provisions of
the Act or of the Rules of the Commission, notice of such violation shall be served upon
the Board and the disbursing officers that said person has been paid salary or received
compensation in an unlawful manner.
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i CHAPTER XIV PERFORMANCE REPORTS : ;;mamd: Right: 0.5%, Top: 0.5", Bottom:

Formatbed: Font color: Red, Strikethrough

14.1 | RAFING FOR REGULAR EMPLOYEES Formatted: Font color: Red, Strikethrough

A REPORTS REQUIREN. There shall be filed with Human Resource Services a periodic
performance report of each probationary employee and each employee in the permanent
classified service, evaluating his/her performance on the job for the period covered in the report.
The rating intervals shall be as determined by the Commission.

| B.  DESIGNATED R . Each employee s p isto be
by his/her immediate supemsor, who is deﬁned as the person who assigns, checks, and
supervises the work of the employee and who is immediately responsible for the employee, or is
most closely acquainted with the employee's performance. If the employee has more than one

| immediate supervisor, each such supervisor may the employee's work Formatted: Font color: Red, Strikethrough
performance.
The p p : of each employee shall be reviewed by the next higher level

supervisor, usually the 1mmed1ate supervisor of the

C. RATING PROCEDURES. Performance reports shall be made on forms prescribed by the
Commission, and following procedures established by the Commission.

| The | intervals shall be as indicated below:
1) Probationary employees serving in positions which require a six month probationary
I period shall be at the end of the second, fourth, and sixth month from the Formatted: Font color: Red, Strikethrough
date of appointment in that position. Probationary employees serving in a position
| requiring a one year probationary period shall be at the end of the fourth, Formatted: Font color: Red, Strikethrough

eighth, and twelfth month from the date of appointment in that position.

| 2) Permanent employees shall be rated annually. The period of the annual Formatted: Font color: Red, Strikethrough
shall be twelve (12) months following the date the employee gains permanence in his/her
present position or twelve (12) months following subsequent regular or revised

| Fatinereports, except when the end of the period falls during a non- Formatted: Font color: Red, Strikethrough
work period for ten (10) or eleven (11) month employee. Such employee shall be Formatted: Font color: Red, Strikethrough

| rated-within sixty (60) days prior to the last working day of the assigned work Formatted: Font color: Red, Strikethrough
year.

| 3) Employees will receive a warning and counsel from the within ten (10) Formatted: Font color: Red, Strikethrough
days of the occurrence of less-than-satlsfactory performance. If the less-than-satisfactory
performance occurs less than ten (10) days prior to an employee's formal X Formatted: Font color: Red, Strikethrough
the rater shall warn and counsel the employee prior to the format ratine, The Formatted: Font color: Red, Strikethrough

employee may request that a warning be put in writing. The employee may also request
the name of the complainant(s) for any report of less-than-satisfactory performance
which results in warning and counsel.
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14.2 | RATING

4) shall include a statement of the facts and suggestions for improvement
in any that includes a "needs to improve" (N) or "unsatisfactory" (U).
Content of the comments shall not be grievable.

5) A special Fating may be submitted any time upon evidence of changed work habits
or performance on the part of the employee,

EMPLOYEE'S COPY. Whenever a fating is made, a conference shall be held to review
the rating and a copy of the full report shall be given by the rater to the employee being

OF RECORD. When an employee terminates

empioyment, his/her most recent reporisatine on file shall be the ratinzof record, and no

additional need be made unless his/her performance has changed to unsatisfactory.
APPEAL OF RATING . An employee may within 15 days of
receipt of his/her Fatihzrequest a conference with the reviewer of the report; to
discuss the content of the Fating,

If still dissatisfied with the Fating content, the employee may, within 15 days from the

conference with the reviewer, file with the next higher supervisor a written appeal of the
swiating, The next higher supervisor will have 10 days from receipt of a written appeal to
determine if the content of the Fating is accurate or inaccurate. If the next higher
supervisor determines that the ratinsre content is inaccurate, he/she shall order that within
10 days a new rating be written, give a copy of the new reporizatine to the employee and place

the new in the employee's personnel file. If the appeal is denied, the original
fating, together with the written appeal, shall be placed in the employee's personnel file.
No report that is being appealed shall be placed in an employee's personnel file until the

appeai pri')cess has been completed.
"Days" as defined in this rule are workdays when both parties are on duty.

PERSONNEL FILE. Each employee shall have the right, by appointment, to review the contents
of his/her personnel file. At the employee's request a representative may accompany the
employee in this review. Normally, such review shall be permitted twice per fiscal year.

; PROCEDURE FOR LIMITED TERM/PROVISIONAL
EMPLOYEES

Performance reports for employees in limited term/provisional status shall be made on the
Personnel Commission prescribed form at the discretion of the site manager or supervisor.

| 7.2Page 4
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Comment [GD1]): The entire chapter
is recommended for deletion as the
Rules and Regulations of the
Classified Service are based on the
Merit System provisions of the
Education Code and is within the
oversight of the Personnel
Commission. Employer-Employee
Relations is School Board/District
Function and is separate and apart
from the Personnel Commission.
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———3843-1.- RIGHTS OF EMPLOYEE-ORGANIZATIONS.

| 7.2 Page 11



.

| 7.2 Page 12



| 7.2 Page 13



| 7.2 Page 14



| 7.2 Page 15



| 7.2 Page 16



| 7.2 Page 17



7.2 Page 18



Article-8—PUBLIC-NOTICE
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Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT: Bulletins PAGE: 8.1.1 - 8.1.10

Date: June 12, 2014 Reason for
Consideration: None

Personnel Commission Rule 4.3.B.1, states that the Personnel Commission Administrator
shall be responsible for issuing job announcement bulletins to publicize recruitment and
examination processes. All job bulletins issued are then to be ratified at the first reasonable
opportunity at a Personnel Commission meeting. Accordingly, staff submits the following
bulletin(s) for the consideration of the Personnel Commission:

TITLE TYPE NUMBER PAGE
Chief Business and Financial Officer Dual 14-0113-0689 2
Custodian Dual 14-0116-0139 4
Energy Conservation Specialist Dual 14-0115-56175 5
Human Resources Assistant Dual 14-0114-3350 7
Translator-Interpreter- BL Spanish Promotional  14-0100-5079 9
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APPLY TO:

Personnel Commissior,ili Long Beach Unified School District 24 Hour Job Hotline: (562) 491-JOBS
999 Atlantic Avenue, 3" Floor, Long Beach, CA 90813 Office: (562)435-5708 www. Ibschools.net/Main_OfficesiPersonnel Commission/

CUSTODIAN - 0139
Final Filing Date: 4:30 p.m. Thursday, June 26, 2014.
APPLICATIONS WILL BE ACCEPTED FOR THREE DAYS ONLY, JUNE 24, 25, 26, 2014
SALARY RANGE START 6 MONTHS 1 %2 YEARS 2% YEARS 3% YEARS
HOURLY: $16.05 $16.93 $17.86 $18.84 $19.87

JOB INFORMATION: The immediate need is for substitute Custodians. However, the eligible list may also be used to fill
future vacancies as they occur.

APPLICATION: Candidates are strongly encouraged to submit applications online via the Personnel Commission
website: www.ibschools.net/Main Offices/Personnel Commission/. The Personnel Commission has
computer kiosks for your use, and staff will be available to offer any assistance needed with completing
your online application Monday - Thursday; 8:00 — 4:00. Application must be made on official
application and supplemental application forms obtained from the Personnel Commission.

Note: Before being considered for employment, all applicants who have prior convictions will be required to provide a certified copy
of all relevant records including, but not limited to, conviction reports, probation reports, and other related court records.

JOB SUMMARY: Under close supervision, perform routine custodial activities at assigned school site(s) or other assigned
District facilities; assist in the maintenance of buildings and adjacent grounds areas to assure a clean, orderly and secure
condition; serve on a small crew to perform routine and/or periodic deep cleaning of District facilities; perform related duties as

ass’gned.

MINIMUM QUALIFICATIONS INCLUDE:

Any combination of the following experience and education that could likely provide the required knowledge and abilities may be
considered. Relevant training and experience would include:

TRAINING: Completion of the eighth grade.
EXPERIENCE: Six months of recent full-time paid janitorial or custodial experience OR successful completion of the

Building Maintenance Custodial training course of at least 60 hours conducted by the Long Beach
School for Aduits. A copy of the Certificate of completion must be attached to employment application.

SPECIAL: (1) Positions assigned to a cleaning crew at the Operations Branch require the use of a personal

- automobile and possession of a valid California Class C driver’s license. (2) Incumbents working on the
Kitchen/Bathroom cleaning crew may be assigned to a weekend schedule. (3) Accepting employment in
a permanent (non substitute) position in this classification requires the individual to either join the union
and pay union dues or pay the union an agency fee.

SELECTION PROCEDURE: The examination process for this recruitment will consist of a paper screening of the applicant's
training, background and experience; evaluation of responses on a supplemental application; a, written examination (50%) and a
qualifications appraisal interview (50%) scored on a job-related basis. Only the most highly qualified candidates will be invited to
continue in the examination process. *Candidates who have completed the 60-hour Building Maintenance course at Long Beach
School for Adults will have five (5) additional points added to their passing score. Successful candidates who pass all parts of the
examination process will be placed on the eligibility list in order of their relative merit as determined by these competitive
examinations.

This agency provides reasonable accommodations to applicants with disabliities. If you need a reasonable accommodation for any part of the
application and hiring process, please notify the agency. The decision on granting reasonable accommodation will be on a case-by-case basis.

WE ARE AN EQUAL OPPORTUNITY TITLE VI/MERIT SYSTEM EMPLOYER
Exam # 14-0116-0139 EM

LBUSD Employees, please see reverse side for important information Dual Examination ~{
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and Regulations of the
Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F Attendance and/or Professional
Growth Incentive. In addition to seniority points, you may be eligible to increase your final passing score on examinations bya
maximum of 5 points.

Guidelines:

It is the responsibility of the promotional candidate to submit appropriate documentation at the time of application but in
no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission wil accept the Lost Time Report, which is a payroll
report that can be printed by your site payroll clerk. Only the three most recent fiscal years can be used to earn attendance
incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of completion, and other such
documentation will be accepted. Classes, training or seminars must have been taken and successfully completed within the last
two years from the closing date of the recruitment.

4.3.F. ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be added to the
composite score of each promotional candidate competing in a promotional or dual certification examination. The attendance
incentive shall be one point for each year of service in which the promotional candidate has had four (4) occurrences or less of
sick ieave used for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal years can be
used to eamn attendance incentive points. An occurrence in this instance shall be defined as one full assignment day or days
taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate competing in a
promotional examination or dual certification examination. The professional growth incentive shall be one point for each year
within a two year period in which the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2) professional growth incentive points
can be earned. Classes, training or seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate may earn is a total of five
(5) points. Promotional candidates are responsible for providing proof of their attendance and/or completion of ciasses, training
and seminars at the time of application but in no event no later than the application deadline. In circumstances in which there are
multiple instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by case basis by the
administrator of the Personnel Commission.

8.1 Paae: 5
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APPLY TO:

Persennel Commission, Long Beach Unified Schooi District 24 Hour Job Hotline: (562) 491-JOBS
999 Atiantic Avenue, 3" Floor, Long Beach, CA 90813 Office: (562 5-5708 www.lbschools.ne/Main_Offices/Personnel Commission/
ENERGY CONSERVATION SPECIALIST - 5175
Final Filing Date: 4:30 p.m., Wednesday, June 25, 2014.

SALARY RANGE START 6 MONTHS 1% YEARS 2% YEARS 3% YEARS
MONTHLY: $4,410 $4,653 $4,910 $5,180 $5,464
HOURLY: $25.45 $26.85 $28.33 $29.89 $31.53

JOB INFORMATION: Permanent 12 month, 100% FTE position. The current vacancy is located in Maintenance. Employment
in the current vacancy is subject to continued funding through Proposition 39 (California Clean Energy
APPLICATION: Jobs Act) for a period of up to five years.

All applications must be submitted online via the Personnel Commission’s website at
www.lbschools.net/Main_Offices/Personnel_Commission/. The Personnel Commission has computer
kiosks for your use, and staff will be available to offer any assistance needed with completing your
online application Monday — Thursday; 8:00 — 4:00.

JOB SUMMARY: Under direction, an Energy Conservation Specialist analyzes energy systems and District energy consumption.
An incumbent monitors, implements and éncourages a program of energy conservation that District staff and students can
understand and practice in their daily activities. An incumbent works closely with, and advises District facility planning and
maintenance personnel on energy system replacement and installation. An incumbent communicates with personnel at all levels
in the District to promote and encourage energy awareness across the District; perform related duties as assigned.

Note: Before being considered for empioyment, ali applicants who have prior convictions will be required to provide a certified copy of all relevant
racords lncludlng, but not limited to, conviction reports, probation reports, and other related court records.

MINIMUM QUALIFICATIONS INCLUDE:

Any combination of the following experience and education that could likely provide the required knowledge and abilities may be considered.
Relevant training and experience would include:

TRAINING: Bachelor's degree in energy management, social sclences, business administration, public administration or a
related field.
EXPERIENCE: Some experience participating in the coordination or implementation of an energy conservation program and

related activities. Additional energy conservation experience may be substituted for up to four years of the
required education on a year-for-year basis, if proof of graduation from high school or equivalent is provided at
time of application.

%ENT- Indoors; offices, classrooms, auditoriums, school plant facilities and laboratories. Outdoors at school sites, at
e storage areas, and building exteriors. Drive a District vehicle to conduct site visits.
SPECIAL:

(1) Possession of a valld Califomia Class C Driver's License is required at the time of appointment. An applicant
for this class will be required to obtain, at his/her own expense, and submit his/her motor vehicle driving record at
the time of appointment. The record must meet and be maintained at the district's safe driving record standard.
Failure to meet this requirement will resuit in the disqualification and/or rejection of the eligible regardless of any
other standing. (2) An incumbent will be required to work an iregular schedule that includes early and late hours,
weekend and holidays. (3) Accepting employment in a position in this classification requires the individual to either
join the union or pay union dues or to pay the union an | agency fee.

SELECTION PROCEDURE: The examination process for this recruitment may be comprised of one or any combination of the following: a
“paper screening” of the applicant's training, background, and experience; evaluation of responses on a supplemental application; written
examination(s); qualifications appraisal oral examination; performance examination; or technical oral examination, scored on a job-related
basis. Only the most highly qualified candidates will be invited to continue in the examination process. Successful candidates who pass all
parts of the examination process will be placed on the eligibility list in order of their relative merit as determined by these competitive
examinations.

This agency provides reasonable accommodations to applicants with disabilities. If you need a reasonable accommodation for any part of the
application and hiring process, piease notify the agency. The decislon on granting reasonable accommodation will be on a case-by-case basis.

WE ARE AN EQUAL OPPORTUNITY TITLE VIIMERIT SYSTEM EMPLOYER Exam 14-0115-5175 DP
Y\ o . . 3 Dual Examination
LBUSD Employees, please see reverse side for important Information AN
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and Regulations of the
Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F Attendance and/or Professional
Growth Incentive. In addition to seniority points, you may be eligible to increase your final passing score on examinations by a

maximum of 5 points.

Guidelines:

Itis the responsibility of the promotional candidate to submit appropriate documentation at the time of application but in
no event no later than the application deadiine.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time Report, which is a payroll
report that can be printed by your site payroll clerk. Only the three most recent fiscal years can be used to earn attendance
incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of completion, and other such
documentation will be accepted. Classes, training or seminars must have been taken and successfully completed within the last
two years from the closing date of the recruitment.

4.3.F. ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be added to the
composite score of each promotional candidate competing in a promotional or dual certification examination. The attendance
incentive shall be one point for each year of service in which the promotional candidate has had four (4) occurrences or iess of
sick leave used for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal years can be
used to earn attendance incentive points. An occurrence in this instance shall be defined as one full assignment day or days
taken consecutively as sick leave.

The maximum attendance and/or professional growth incentive points a promotional candidate may eam is a total of five
(5) points. Promotional candidates are responsible for providing proof of their attendance and/or completion of classes, training
and seminars at the time of application but in no event no later than the application deadline. In circumstances in which there are
multiple instances of sick leave use for FMLA, CFRA and IA, the matter will be considered on a cases by case basis by the
administrator of the Personnel Commission.

8.1 Paqe: 7
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APPLY TO:
Personnel Commlsslorlzd Long Beach Unified School District 24 Hour Job Hotline: (562) 491-JOBS
999 Atlantic Avenue, 3™ Floor, Long Beach, CA 80813 Office: (562)435-5708 www.lbschools.net/Main_Offices/Personnel Commission

HUMAN RESOURCES ASSISTANT - 3350
Applicatlons will be accepted online for two days ONLY, on Monday. June 23, 2014 and Tuesday. June 24, 2014

SALARY RANGE START 8 MONTHS 1% YEARS 2% YEARS 3% YEARS
MONTHLY: $2,936 $3,008 $3,268 $3,448 $3,637
HOURLY: $16.94 $17.88 $18.86 $19.89 $20.99

JOB INFORMATION: Permanent 12 month 100% position. The current vacancy is located in Human Resource Services.

APPLICATION: Al applications must be submitted online via the Personnel Commission’s website at
www.lbschools.net/Main_Offices/Personnel_Commission/. The Personnel Commission has
computer kiosks for your use, and staff will be available to offer any assistance needed with
completing your online application Monday — Thursday; 8:00 — 4:00.

JOB SUMMARY: Under the direction of an assigned supervisor, perform a variety of responsible personnel and clerical duties
related to certificated and classified staff; prepare and maintain personnel records and files; provide information and assistance to
employees, administrators, job applicants and the general public regarding personnel functions, District policies and procedures;
maintain confidentiality of sensitive and privileged information and perform related duties as assigned.

Note: Before being considered for employment, all applicants who have prior convictions will be required to provide a certified copy
of all relevant records including, but not limited to, conviction reports, probation reports, and other related court records.

MINIMUM QUALIFICATIONS INCLUDE:

Any combination of the following experience and education that could likely provide the required knowledge and abilities may be

considered. Relevant training and experience would include:

TRAINING: Graduation from high school is required. College coursework in human resources, Engiish, sociology,
business or related field is desirable.

EXPERIENCE: A minimum of one year of clerical experience, including 6 months working in a Human Resources or
Personnel office, involving extensive public contact, or one year of experience with LBUSD at the level
of Intermediate Office Assistant/intermediate Office Assistant — Schools is required.

SPECIAL: (1) Some positions in this classification may require the use of a personal automobile and possession of
a valid California driver’s license. (2) Accepting employment in a position in this classification requires
the individual to either join the union and pay union dues or to pay the union an agency fee.

SELECTION PROCEDURE: The examination process for this recruitment may be comprised of one or any combination of the
following: a “paper screening” of the applicant's training, background, and experience; evaluation of responses on a
supplemental application; written examination(s); qualifications appraisal oral examination; performance examination; or technical
oral examination, scored on a job-related basis. Only the most highly qualified candidates will be invited to continue in the
examination process. Successful candidates who pass all parts of the examination process will be placed on the eligibility list in
order of their relative merit as determined by these competitive examinations.

SELF-CERTIFICATION: In addition, all candidates must seif-certify accurate typing/keyboarding ability at a speed of not less
than 35 net words per minute. Demonstrated proficiency will be expected during the probationary period for the class.

This agency provides reasonable accommeodations to applicants with disabilities. If you need a reasonable accommodation for any part of the
application and hiring process, please notify the agency. The decision on granting reasonable accommodation will be on a case-by-case basls.

WE ARE AN EQUAL OPPORTUNITY TITLE VII/MERIT SYSTEM EMPLOYER Exam 14-0114-3350 SS
Dual Examination

LBUSD Employees, please see reverse side for important information
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and Regulations of the
Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F Attendance and/or Professional
Growth Incentive. In addition to seniority points, you may be eligible to increase your final passing score on examinations by a
maximum of 5 points.

Guidelines:

Itis the responsibility of the promotional candidate to submit appropriate documentation at the time of application but in
no event no later than the application deadiine.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time Report, which is a payroll
report that can be printed by your site payroli clerk. Only the three most recent fiscal years can be used to earn attendance
incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of completion, and other such
documentation will be accepted. Classes, training or seminars must have been taken and successfully completed within the last
two years from the closing date of the recruitment.

4.3.F. ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be added to the
composite score of each promotional candidate competing in a promotional or dual certification examination. The attendance

A professional growth incentive shall be added to the composite score of each promotional candidate competing in a
promotional examination or dual certification examination, The professional growth incentive shall be one point for each year
within a two year period in which the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2) professional growth incentive points

The maximum attendance and/or professional growth incentive points a promotional candidate may eam is a total of five
(5) points. Promotional candidates are responsible for providing proof of their attendance and/or completion of classes, training
and seminars at the time of application but in no event no later than the application deadiine. In circumstances in which there are
muitiple instances of sick leave use for FMLA,CFRA and A, the matter will be considered on a cases by case basis by the
administrator of the Personnel Commission.

8.1 Page: 9
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APPLY TO:

Personnel Commission, Long Beach Unified School District 24 Hour Job Hotline: (562) 491-JOBS
999 Atlantic Avenue, 3™ Fioor, Long Beach, CA 90813 Office: (562)435-5708 www.Ibschools.netIMaIn_Ofﬁces/Personnel_CommIssionI
TRANSLATOR-INTERPRETER-BL SPANISH - 5079
Final Filing Date: 4:30 p.m., Thursday, June 12, 2014.

SALARY RANGE START 6 MONTHS 1% YEARS 2 %2 YEARS 3 2 YEARS
MONTHLY: $3,272 $3,453 $3,642 $3.844 $4,056

HOURLY: $18.88 $19.92 $21.02 $22.18 $23.40
PROMOTIONAL: Employees of the School District who have permanent status, whose most recent overall

service rating is “Satisfactory” AND who meet the education and experience requirements are
eligible to compete.

JOB INFORMATION: Permanent 10 months, 100% FTE position. The current vacancy is located in Paims Office.

APPLICATION: Al applications must be submitted onfine via the Personnel Commission’s website at
www.lbschools.net/Main_Ofﬁces/Personnel_Commission/. The Personnel Commission has computer
kiosks for your use, and staff will be available to offer any assistance needed with completing your
online application Monday — Thursday; 8:00 - 4:00.

JOB SUMMARY; Under general supervision, Translator-Interpreter prepares District-wide written translations of technical,
educational and general material for use by District departmental and school site personnel, parents and the public in a
designated second language. Incumbents also provide simultaneous interpretations at a wide variety of District and school site
meetings, conferences and workshops. Incumbents in this classification perform transiation and interpretation work on a District-
wide scope as opposed for a particular site or department, complete major and complex District-wide translation and
interpretation projects and work under the direction of the Palms (Program Assistance for Language Minority Students) office;

and perform related duties as assigned.

Note: Before being considered for employment, all applicants who have prior convictions will be required to provide a certified copy
of all relevant records includin , but not limited to, conviction reports, probation reports, and other related court records.

MINIMUM QUALIFICATIONS INCLUDE:
Any combination of the following experience and education that could likely provide the required knowledge and abilities may be
considered. Relevant training and experience would include:

TRAINING: Graduation from high school supplemented by college-level coursework in a designated second
language. An Associate’s degree in a designated second language is preferred.

EXPERIENCE: One year of experience translating written documents and providing simultaneous oral interpretation
services. Experience in a school district is preferred.

SPECIAL (1) Valid California Class C drivers license and use of a personal automobile. (2) Accepting

REQUIREMENTS: employment in a position in this classification requires the individual to either join the union and pay
union dues or to pay the union an agency fee. (3) This classification requires that incumbents be
skilled in typing/keyboarding at a minimum of 40 words per minute. A typing test will not be given.
Incumbents must certify in writing that they have such skills at the time of appointment to this class.
Demonstrated proficiency will be ex ected during the probationary period for the class.

SELECTION PROCEDURE: The examination process for this recruitment may be comprised of one or any combination of the following:
a “paper screening” of the applicant's training, background, and experience; evaluation of responses on a supplemental application; written
examination(s); qualifications appraisal oral examination; performance examination; or technical oral examination, scored on a job-related
basis. Only the most highly qualified candidates will be invited to continue in the examination process. Successful candidates who pass all
parts of the examination process will be placed on the eligibility list in order of their relative merit as determined by these competitive
examinations.

This agency provides reasonable accommodations to applicants with disabliities. If you need a reasonable accommodation for any part of the
application and hiring process, please notify the agency. The decision on granting reasonable accommodation wiil be on a case-by-case basls.

WE ARE AN EQUAL OPPORTUNITY TITLE VIVMERIT SYSTEM EMPLOYER Exam 14-0100-5079 ss
Promotional Examination
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and Regulations of the
Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F Attendance and/or Professional
Growth Incentive. in addition to seniority points, you may be eligible to increase your final passing score on examinations by a
maximum of 5 points.

Guidelines:

Itis the responsibility of the promotional candidate to submit appropriate documentation at the time of application but in
no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time Report, which is a payroll
report that can be printed by your site payroll clerk. Only the three most recent fiscal years can be used to earn attendance
incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of completion, and other such
documentation will be accepted. Classes, training or seminars must have been taken and successfully completed within the last
two years from the closing date of the recruitment.

4.3.F. ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be added to the
composite score of each promotional candidate competing in a promotional or dual certification examination. The attendance
incentive shall be one point for each year of service in which the promotional candidate has had four (4) occurrences or less of
sick leave used for each fiscal year up to @ maximum of three (3) total points. Only the three most recent fiscal years can be
used to earn attendance incentive points. An occurrence in this instance shall be defined as one full assignment day or days
taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate competing in a
promotional examination or dual certification examination. The professional growth incentive shall be one point for each year
within a two year period in which the applicant has successfully completed classes, training or seminars which wouid enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2) professional growth incentive points
can be earned. Classes, training or seminars must have been taken and successfully compieted within the Iast two years from
the closing date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate may earn is a total of five
(5) points. Promotional candidates are responsible for providing proof of their attendance and/or completion of classes, training
and seminars at the time of application but in no event no Iater than the application deadiine. In circumstances in which there are
multiple instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by case basis by the
administrator of the Personnel Commission.
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Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT:  Eligibility Lists PAGES: 8.2.1

Date: May 29, 2014 Reason for
Consideration: Action

Personnel Commission Rule 5.1.B, states that the Executive Officer shall be responsible for
establishing eligibility lists as a result of examination processes authorized by these rules.
All such eligibility lists shall then be certified at the first reasonable opportunity at a
Commission meeting following the protest and review period. Accordingly staff submits the
following eligibility lists for consideration of the Commission:

Nutrition Services Worker Open 14-0103-5068
List Valid: 06/13/14 — 06/13/15

Total applications received: 102 Total invited to exam: 86

No. Passed: 36 No. Failed: 12 No. Withdrew:38 No. Screened Out: 16

EXTEND ELIGIBILITY LIST

School Safety Communications Operator Dual 13-0082-5013

Extended list expiration date: 6/19/15 Extend list period: 1 year

Total eligibles on list: 12

No. of Current Eligibles: 8 No. of waivers or removals: 4

CERTIFIED TO BE CORRECT: Gail McMahon DATE: June 6, 2014

8.2 Page 1



